LM TIYEOIE R YE+5HT PALY Wt}
The Cakewalk series — Excel&PowerPoint&Word-+Hangeul

THE 124 L&l - 2021 72 30

Xi20| - sfof, ezl
2|

e
o1
2 re

C(FEAMEE A

A SEY - 19904 122 24

- MEA| 07 2EAZ 102 56(Mus)

CHE F3t - 02)332-0931 | A - 02)322-0586

E|0|x] - www.gilbut.co.kr | O|H|! - gilbut@gilbut.co.kr

mE
oF

rEl

i
b

718 & 2t EE - Bi57|(sul3560@gilbut.co.kr) | CIXIR! - B3| | HZ - 0IFS, 2%z, 0[ZIS
OIS - YES, T e | WoAIE - 282, Kot | SYRE| - Ut | SXIXIH - Sol=f 2ot

TRTIY - Of]3] | MM - Ok | CTP £2 X oM - 815 | M2 - 815

- YRE A2 TS AR B SRLICH

0] M2 TR0 [k HEYE HAR0|DE STt RTEHE B 0] 20| ML £ ARS 0| 5ta{R SIEA| AR

ISBN 979-11-6521-614-6 03000
(28 =MT= 007117)

7424 21,000

EXI2/ 128 OVAFE T ZHETL

29| THEM, T/ A, THEM, ZHESA, F0IEEA, HIEEA, THAISA
CHAE | Q121
ZHO[XIS | Ofs
ZHAZ | 20{sh

o
x
o
[A
-

>
Pt

10

ta, 015148

SIBIEM, FOBIEA, OfsialE M, 0f210/ A, Wit

i

Jo1
i3
k4
3

H0]AL - www.facebook com/gilbutzigy

4|0 ZAE - post.naver.com/gilbutzigy

20212u|A oM 9HR£(001~009) ej7.indd 2 2021.7.14. 2= 4.



CHAPTER

gld JI= EM ol

section 07 BRG]

01 AR 2fH AmE7|

02 3tH T AmET|
* 03 BE U &7 230) XF NSSHE B 271517
04 AA! T} 0[R3H 27 2A ZHAdst7|

05 LiolA & = A2 B2 A
06 7t 715 Mx[5H|

S "ol W HIOIE CIET1

01 2 CO[E2] BF Lot7|
EYPrl 02 HIAEQ} 7|5 Ql=d5}y|

03 XXt =M/AIZHHIO|E U2517]

04 BiXt= Heksin U e XIEsH |
* 05 XS xHR7| HEZ A ojofE st |

Ieuel 06 22 H0|E £~Fsi At |

TISEN &3 4SNE CIE7)

* 01 27 & He| M5
EYTYT * 02 4 Co|Ef SAfsta 01S517|
EYTLT 03 &= ?IX| olSst & | Z2Hat7 |
EYTPYY 04 AE O|S1t AE & 2IX| HZEGI7|

05 AE 87179 F|Ast|

ol 312 a1 o1 =31 B TS|

EYTLY 01 SX| dhafut ofult X517 |

* 02 Q1M Ho[X|2} 214K M= XI5}

03 QIHERIe| Di213/HIEt2 RIF5D|
04 914 i RISH EXIo) 27| Qla4at|

05 2% X|Fall S 2 M5

(%5} MECE OneDrived] A KA Bl TS|

W 2021oLm | A— of1Afla o =zaTALA(001~009) ej7.indd 6

13
14
16
17
19
20

23
26
28
29
31
33

37
39
41
43
45

47
49
52
54
55

58

2021.7.14. 2% Z:L



Iededl > B AR OfF 2074 MK EA|

sasze gz > ok EAZLE GFE QR F4 2ol Mg

CHAPTER

|y AZS2E HIOIE ZsiobI

MAIXIE SRS 2 AL X1 =M 2001

2Ma 01 XN=utHIAE 110(7| 63
* 02 HEW MA SAIZ ETM F0)7| 65

03 EXMojl El=2| XIMa7| 69

EEEYT 04 XIS CIOE{Of HAI FA RFEHSET| oo 1
EYTLl * 05 AEXE X EA| SA AHET| 75
6 ST ARZXE XY 2A| FA! X617 | 77

XA LAl X1 HIOIE] Z=511

EXTYT 01 £F =710l 2= dlo|e] Z=sh| 81
02 §°I/oh—l 207} Ol ROl AA] XI-SEZ | o 84

* 03 pAOZ RZE MADE AN TR XIEGIT| o 8

* 04 MZQtOolE 2o X[Fe tiE 24617 o 89

SRS XEESL ARSI HIOIE =816PI

01 XIEO| A QAS}HIZ XIE REAB OI5[7] o 93

suew 02 2H XIE 0[5} W27 RH= Ael5p| 94
suew 03 AIE2| SR XIE CiofEl B 96
* 04 RO M AA KR ] 99

05 AIISal0l 0|83 Woj 0| Almst7] o 102

* 06 M2 CIZ AEES SlLIZ B - ZEAE o 105

07 CIO[EIQ| 75 75 Ball| - MHAEREE o 107

=) MErE GojEe ol BAP| 109

1 IE XER HI XIS0| 718 2 B2 A0p7| o 109

* 2, ZI XIERZ AOIAAA A5} 110

QRIEE SV BOUE Aol 2HI2!

Aol M2l QREEES Sall Mxte| SBY oIS Hi= AI§§¢ UELCE

SEL0IN "RIAM,S HMHE ZolS PR2 £ 4 202,
o B 4 QRASES HOANR. QADFE% 7iil2ts Hesin SN 20| Y=t LigpiH
QRIES HIFEMI2. 312 EfRfol 2ol AGIML.

W 2021oL=m | A— of7Afl2a o =zaTALA(001~009) ej7.indd 7 2021.7.14. 2% Z:L



CHAPTER

A2t} &2 st CISJ1

secion 01 WL U B —F 10y

mEewl 01 4 M A HE 9 Yojw)

* 02 7|2 HUXZ Fht LS AlLSH |
03 OIS AfEsl 4] 7G|

seen ok 04 XIS BV B4R AP
05 3% 2jol=2fz|2 UH| $9f 2|1 Zo4 5P|

JIE &2 o3|

* 01 Tof ARt Bt T1ot7| — SUBTOTAL &4
02 3Hol| thst DhEx=2| T1517| — RANKEQ &4
03 FYUARHOIA XIZE 0hE 242 7517 — ROUND &+
04 £2H OhE o= X[sta HE Top3 7617 | — LARGE &+

05 7} E0d 3l ZAtsi 2t 2101517 | — COUNT, OR 8t

LT 06 5 T} Zo} AMSH| - F 814
07 UHE/mel X} £557] - LEFT a4

08 X{2|UX|} AHel & 11517| — DATE, MONTH 8
* 09 Xz2| 2mte] 2 T517| - TEXT &4

TS M2 84 o))

* 01 AL HE EFH Fot7| - IFS, VLOOKUP &t
* 02 2Ol BE B2 S04E 7517| - SUMFS 24

0 0
= Iz
W H

-]

1

05 0] 7|7t FHU4 LOHE 7| — NETWORKDAYS,
DATEDIF &t

03 O4Z B2 757| - IFERROR, AVERAGEIFS B4 o
* 04 TFE| HEHIE27| - VLOOKUP, COLUMN 8t

o

*
(=

>

TEE 33 842 i 2Ysts ot

6 g T2HE L5 1517| - INDEX, MATCH &4 -

XLSX

n

Al ThRIstol B B4 A |
Al DR 20| 34| RIS

»*
o

A
AN oixiun 3 ekdul s

ZHSTA ww.gibutco.kr)oll &I ZA Mol =M xiSS Y2s & [HM]S 22t

=
4 slofe, sigloz Jlelstx| UokE AIRE e 4 loje.

W 2021oLm | A— of1Afl2a o =aTALA(001~009) ej7.indd 8

Jon

115
117
119
122
124

127
130
131
133
136
138
140
141
143

145
148
151
154

156
158

160

160
160

AI2E CIR2CE




CHAPTER

12429

12429

I|HEo|S secTioN (3

1eM29l

=] secTioN (4

=
* 02 H HZetn 9 3 X|Hsh|

*
o
N
gon

* 02 CHE S8 EM0IAM & Hl0jE 7HH27|
* 03 IiF|= HjojE HEs!|
* 04 D= E HSSHT F7I5|

UELE wouE EnNos BART HESSP)|
* 1. I Eol=e] B4 7152 X7 MAloR ¢Tai0|=5p |
2. x2l0}Met ARzt BA| BfTH2 HAIRE KAl

=R E--

> QAR of|x| 207HE M5 EA|
> S EAPZLE oflxil= QR F4b 2l diE

| SSY 2 HZS |

HIOIE{HIONIZ £k
HIOIE] SE2iobJ]

HIOIE{tHI0IA CI=TI

01 ¥ Aelstn 10(7|
X

e £24 olgs oolel Tsp|
k5 %24 KPR ciole] Z2ap|

B2 01Z5] 29 BN X5
06 S8 0lZ8 29 B 2T} EAY|

2151= HIOIE] M5k ==6bI

01 X5 ZE| 013! H|o[E| FE51|
02 13 ZE Ofslfst =44 Lot
= ZE| 0[E3H H|o[E| FE517
f4] MESH HI0|E FE517]
AR H0]E]

H ok

o
ol
>

st F=a|

M2 EMIIS LRI

2 14 €] Xg5tn Top|
1) B0l 2TM0) 29 2T E7K5H7]

|4 Efolol 2k 201517 TA| BA| w5 |
1 R 0IZ3H BN BN
Sajolet AlZ EEA| Sith dtelsh LEiRist|

165
167
171
173
175
178

183
186
188
190
192

195
197
200
203
205

21 HIOIE] JHM21! HiSIFIE] 2201712016 012 HE)

01 CSV Ii 7tM27|

05 Clo[Ef 71511 #2| Mz 1IX|7|

Sot=7|

W 2021oLm | A— of7Afl2a o =zaTALA(001~009) ej7.indd 9

209
21
214
218
222

225
225
226

228

2021.7.14.




. Exxa

W *20212m| A atE

£2:(001~009) 5ej.indd 4

JIZ ZHIHMHI0IM

02
03 =
04
05
06 7

07 =

XISIHIE S2IE LIS

01
02

03 &2
04 &

05

06 =z

HIAE Silol

01
02
03

* 04

05

* 06

=A E&ob|

M Z2{Hiefold

IS FAR S2H0IE M|

Mofl B0t HE51|

2 HIEfo| M8 MESH |

tol= =xlsta 0lS5H|

2H0|E AHate MA] KHXIESH |

=2|H 9o = S210|= H2[5H|

13
14
15
18
20
21
23

27
28
29
30
31
33

37
38
40
41
43
45




W *20212m| A atE

I2M29  » EZQTHAR Ol 207HE M

Iseszenz > %k BEAZHE Okl OR S 29

07 3= To{7} H2|X| A & B

08 UCOIE 2 AEIUZ K= Fo|7|

09 HIAE MX}Z 5H= SIX[0f HIAE Q24517

YN ADIEQIE THiEICE =2 l0IE ST

EYTET 01 ADIEOIE 2Tl Alolsln 0|0} 51|
02 ADIEOLE J2fElo| Afup AEI tHZA5|
* 03 HIAEZS ANIEOIE J2HLOZ HAG|
* 04 ADEOLE JHTIS HIAER 5|

* 05 AOIEOIE J2HEls =Yoo= HAG|

* (o MELE Sp3| 7|59} HAE 7424 ZHGP|

pPTR

=&l sl M=
HIF2 ZHIMH0IM 1S)]

o ERUEIE 201 Sl S2IE ST

EYTYY 01 0|25l MY 2|11 £EHOZ BARGET| o
ETELL 02 =3 J&steln 7™ QA BiX[GH |
EXEET 03 T=H0i| tiHE AEIY XMEstl AZO|ER M X[t |

04 ol motut A HA S|

* 05 =X 7[SCZ H=E =3 ZAGH |

* 06 =Y Helel Mz2 =¥ 25|

07 =&oil 2Kt UM St XIEsH |

08 =& MA ZAlSH |

£22(001~009) 5ej.indd 5

47
48
49

51
54
55
56
57

58

63
65

70
72
74
76
77




W *20212m| A atE

=Xt
- Exa

OIIX] OI=oH == =HIMHI0IM ZHo

Pl

EYTEY 01 A5 MESH= 0[0|X|2 B HmEY| 79
02 T3 ISl 7+ & SR 81
03 T2 2 st Sat XI5t | 82
* 04 219| S HiAS FH5H HY| 83
LEEL] 05 1o SRSt HIFS TS| HHY| 84
06 MA! RXISHAM 22 HL| 86
* 07 I3 X27|2 A #Hatz T2 XLE ST 87
08 13 AF5tD #eho| Jef= =F2|V| 90
09 ARl 2 DiS0f 2] Bt Hof Aelst| 92
Hol HIEE HER =2 S2H0IS ME)|
Igmz 01 E ARlol HIAE Q35| 95
02 =Oil & AEFY X[Hst7| 96
03 ®2| 3|0jofR HF5H| 97
* 04 HO| Zoj| HlF2|2t 2FHA 2ut XIF5| 99
05 =2 Aofl o XI5t | 102
ELEL] 06 RIE U5t o/E Tetkst| 103
* 07 RIE M HZ51D 2 20[0FR XI5 | 106
* (o) MBLE Jaiold S22 B8 FOID A EARY| 108
QRIEE SBY LOIE Aol 2HI2!
Mol M2 QRE=E Safl KXIel SYY LIS HiZ AIFE 4 UL
SEH0IAM RUIAY,S HMs= Zolz a2 2 4 loje
o & £ QRAES FOM|R oéﬂfé% 7Iuliets S5t egcge to] 237 LiEHHH
OREES HIHEN2. sio1g EXlGH ZoIE ARGIHIR

222 (001~009) 5Sejindd 6

2021. 7. 14.

—?—Z:E



I2Ha9l  p QAR Ol 207HE MG EA|

saxnzoHz >k EAZLE OFE QR SN Zo M
CHAPTER AHEITE I.‘III_'—
[— Y] — | —| ™

SEIZHIAEHI0IM 2S)]

o EaUEN e SCIS/HICISE EINICIN S2E0IE 2HS))

01 ST HUsH A5z HA5|

02 SHA0f AEIT} HIC|R F3t X|R5H|
isHzal & 03 SSYOIN Bloks FED YS!
isue ok 04 QU|Q MY MG HZH SUAOE KFEIT| o

0 EECIEA  OHLIHIOIMSE JHuIo S= 210t 2=6171

FYTST 01 22i8 mnjct SHPM SRBH= OfL|H|0A TS 7|
02 HZQIE ZZXotu OfL|HO[ML] &M HFRLT| oo
03 Z2=lotH 3Hi|IM ARZER[= OHLIHIO|M BEST| oo

* 04 A |=ERINE Sa|H HMAE HHG|

* 05 M5t AT SIB0) A EAB]

Sl SEI0IS A BIX! ep X 25 XIEGI

EYELT 01 £2i0|=0f 3tH Met 21t XI-sH |
* 02 2E &210|=9| StH et S5 HASH|
* 03 2E Met 7592 E4 511t HES|

04 Xtz dlicl= Za|HiE|0|M 27|

uew 05 LHA ST METpAE D2FE|01M LH5}|
* (28} BLE yic|oo) F7+ 20 W XHME|

£22(001~009) 5ej.indd 7




W *20212m| A atE

CHAPTER

04

= XR

* 01
* 02

0
=
w
s

* 03
* 04
* 05

213 0125) 2JIHOR IS5l 220l

= X-R

* 01
* 02

04

o

6

10
=
m
=
*
"’@
b\ |

Al
E

ot 7|

£2:(001~009) 5ej.indd 8

ZHIMHIoIMO]
=M 221 Ji= 2oldl

 IEEZXZ s niacis summion Cixie 2101

23}0|S DIAE(Q} 22

S210(E DtAE] CIX[RI5}|

BE £3j0l=0) 21 AL

toI= 2{|0[0FR O[3H5t7|

EE5 BX|9} 2HX| £210[= CIXfRIGH |

2E g2l0|=0l S2to|=

0ot st/Fa= el =

Hs M|

it &2i0|= TS|

THoZ tl/FAchE £210|E & UET|

L2 S20IEZ 0I5

S20(E & AAS T

i
Ho

A A5t

Sl= 23 o=y

c OI=sj

St YOS SHIMHIOM XZ 3¢ 21iHod]

I HE0|4S PDF 2MZ K&t |

Ze|HE|o|8E SEYe=Z M|

I HE|0|M4E CDE W7 |XIZ MEBH|

e HieojdS Oz

Lot

>

w

S2H0|E SRIE2

=E rixiQl ofolc|of2 CixRl A4

o= Mgsh|
2ol =0t MelshM SAMEz

QI4H5}7|

Q144517 |

27 HEs17|

153
156
160
161
164

167
169
171
172

175
176
179
181
184
185

186

188




CHAPTER

secTioN (01

M=l

MAIX|A secTion (2

1_0
=
(]
E]

goCX

W *20212u A = 47 %(001~007) ej5.indd 4

HE9 JI=E)I

* 07 H5k= {IX[0ilA TO[X| LiF7|

* 02 SM2| 7|29 AEKY XIS

* 03 LIt &2 25 XIEah|

ololll

HE Az

01 AZ}atH AmE7|

02 =M 71 ALY

03 2& == /|, 2 M HE|

04 7|2 ARSI SR} HESH |

05 Chsst i) Mt e of)y)

06 M22 HAER 5t Hiof #1251

M2l XIZoH EM 201

01 SE HiF2I2t 2 XEsh |

02 X & S0IM7|2t o XI5t |

03 & 742} E12t 2124 K|
El

05 7S 2ol HIAE X5 SHE51|

221 SHEl JIZE 25 15D

01 Y3 AEIU 55

ro
~

=
=

04 AR5 HZ5|

H2EE 37| 2 ui| oIS H&E S EA X2

11
12
13
14
16
18
20

23
25
26
27
29

31
32
35
37

38

2021.7.14.




I2M29  » EZQTHAR Ol 207HE M

Iseszenz > %k BEAZHE Okl OR S 29

CHAPTER

02 Aoy

RO 2 M HEoka! HIOIXI 2% 3 o1iiol]

-3 50 01 AH _E_kl x_l;é%pl
saEd 02 PDF A 21 HEsl7|

EYTYL 04 HO|X|2| o4 X]H5}7 |

05 2ixi H|O|X|2t Ql4K5L

SN 7 EIQEE THOICE 2=t THAMI AfioiD]

YLl * 01 12 Melskn HIAEQ of22[A| BiXIGH |
YLl 02 2M EX| 2tM5}7|

03 stojmaa dEat|

04 0= HUSHT HESH|

YLl 06 220! HIC|R Aot X5 |
Hol 1= MeISHI
EYTYl 01 E Mstn AEIY X|H6}7|

EEELT 03 ®2| 37|94 LH|/=0| ZE5H|

* 04 EOI cH2Hdnt BF2] XIHSH|

ieusdl % 05 XIE diista XIEQ| EF HAP|

W *20212u A = 47 %(001~007) ej5.indd 5

* () MBLE W= 24 @40 E £7H5HD W27 M|

43
44
47
49
51

53
56
57
59
60
63

65
67
68
70
73

76

2021.7.14.




ZAC|xi!

W 202120 RIE AR

%(001~007) _ej5.indd 6

CHAPTER

AEH 01200 2

secTioN (01

M= AR XIE51|

M=

AEI 0|ZaH XS FRE

EJ1 Sl EM CIXILG11

secTioN (2

P{E{DI=.2F HO|X|O| B|F2| RS

3-8 1

=551 1

secTioN (3

81
83
85
88
90

93
95
97
99
101

105
108
110
112

116

120

2021.7.14.




CHAPTER

01

NI SHS 2020 AIEGHI

01 AlZ} Sl ATHEY| 1
02 =7 Xt Ol AmET| 12
03 =MoME ol=ah M &AM BHE7| 13
04 HIAE 2=slY| 17
EYTY L % 05 oK} Y51 HEt57| 18
EXERT * 06 S5 ZAt Yot 2K} BRIY| 22
07 EHZE 2 lS2|7[QF ChA| ARHBET| o 26

MAlx|H SN 7 MAlEE E1E J1S OI=20H 2M 201

YLl * 01 EZ x|&sln TRl | 29
YLl 02 Z2Zu} 2X} 37| HpR7| 31

03 =Xt 2 HHEY| 32
iguas * 04 ZCHEE WA HERD SOHMT| XIFst7 | o 33
iguas 05 O HHY7|Z EIAE Bt Hoj| ~Fot| 35
ErErl 06 ZCHE|S2| 0|7 2 2AGH | 37
ey * 07 Lot 7tHoZ B MHs| 40

section 03 EE=EEVESD gl Fy)l

01 EAC| 20f LHE HHEY| 43

02 HHE=Z M M5k Hal6H| 4t

03 B 2K 33, ofe} K| 48

euzd ok 04 Z2 EMOIM CIE HY EX| AEs1| 49
05 QI B ARSI oM 2Y 02| 27| o B

* (o8N MBLE ppF 2 BIST EPOFE FMET| o B3

W *202121| A st2 9% (001~007) ej5.indd 4 2021.7.14. 2% 3:@



I
=
[
i

EMEE

(E=3-5-2 0

(E=3-5-2 0

(E=3-5-2 0

I1eM29

I1eM29

W *202121|A g2 2E£(001~007)_ej5.indd 5

CHAPTER

02

M=l

secTion (2

secTioN (3

I2M29  » EZQTHAR Ol 207HE M

sEyzemz > %k EAPHE ofAlE OR

CIEt JIS EEoll
=S EM Eddobll

H510] EA|

S A HS

R 71s olEsh 2t Hals|

o
Ligte] e #E 29 Bis7|

* 05

£ JIS 0123l EM 2o

01 Z HiZa} BIF2| XFEaH |

02 m2|/u2|Z X[Est7|

03 Z 35 0{7|7|

* 04 CHeh XIEsl 2 20[0kR Fd5t7|

* 05 Fol0ict HEIE Casf| XIEsh|

06 &4 2

PE

Ol

7|

JH 22360 =M 011

* 01 I3 &sh|

02 X|=0i| 24X AUl HIAE 12517|

03 =9l Afu} 2O BT ZAGH |

04 URL 401 sto|mHZ= HAZst|

AUt RHAlSH |

05 33 H

06 $4| BIEY|2 25t 44 7icts] 22iap|

59
62
64
65
67

71
73
75
78
80
83

87
90
91
93
94
96

2021.7.14.




CHAPTER

B /SSNR sEcTioNn ()2

W *202121|A g2 2FE£(001~007)_ej5.indd 6

* (o) o

04 EO| 0j| HHiZAM XIE5H7|

05 EHO| LHES Hok= AER Adst|

xEQ

=

02
rE

st HEsEh|

03 CHE ZAMoi| AEIY ARESH|

04 L{2O] AEFY M RHS7|

* 05 AEtY 0|l HalshH| xf2f 2HS7|

HI2 X2k 2k X 2] 2N BS)|

* 01 O MX| 0|23} Z=CHEr XHM5H |

02 DM H&E afdl ohS7|

03 o2 HIO|E] 0|&3H i 2t=7|

04 LA! JHK| OS5l A HX| 2517

ot 7|

99
101
103
104
106

108

113
116
118
121
124

127
132
135
138

144

2021.7.14.




